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Overview	  
The	  LearnJCU	  Site	  Editor	  and	  Site	  Viewer	  roles	  are	  Organisational	  Unit	  (ORGU)	  roles	  
which	  are	  enabled	  by	  the	  Role	  Administrator	  for	  your	  Division,	  College	  or	  Discipline.	  
The	  LearnJCU	  Site	  Editor	  is	  often	  an	  administrative	  staff	  member	  tasked	  with	  
uploading	  materials,	  setting	  up	  groups	  or	  entering	  grade	  information.	  The	  LearnJCU	  
Site	  Viewer	  role	  is	  designed	  for	  staff	  in	  an	  overseeing	  role,	  such	  as:	  Associate	  Deans	  
Learning	  and	  Teaching	  or	  College	  Managers.	  

LearnJCU	  Site	  Editor	  	  
• has	  ‘opt	  in’	  access	  to	  multiple	  subject	  sites	  in	  a	  particular	  Organisational	  Unit	  

(ORGU).	  	  Access	  is	  enabled/disabled	  in	  the	  Teaching	  Roles	  Database	  (TRDB).	  
• has	  access	  to	  the	  Control	  Panel	  (including	  the	  Grade	  Centre)	  in	  LearnJCU	  and	  

can	  access,	  modify	  or	  delete	  any	  content	  or	  student	  data	  	  
• has	  no	  access	  to	  YourJCU	  subject	  or	  teaching	  evaluations	  

Is	  added	  to	  the	  TRDB	  by	  the	  College’s	  Role	  Administrator.	  

LearnJCU	  Site	  Viewer	  
• has	  ‘opt	  in’	  access	  to	  multiple	  subject	  sites	  in	  a	  particular	  ORGU.	  Access	  is	  

enabled/disabled	  in	  the	  TRDB.	  
• has	  no	  access	  to	  the	  Control	  Panel	  (including	  the	  Grade	  Centre)	  in	  LearnJCU	  

and	  cannot	  modify	  or	  delete	  any	  content	  or	  student	  data	  
• has	  no	  access	  to	  YourJCU	  subject	  or	  teaching	  evaluations	  
• is	  added	  to	  the	  TRDB	  by	  the	  College’s	  Role	  Administrator.	  

The	  Teaching	  Roles	  Database	  can	  be	  found	  in	  StaffOnline	  >	  Academic	  Staff	  
Information.	  

LearnJCU	  Site	  Editor/Viewer	  access	  to	  LearnJCU	  is	  updated	  within	  a	  few	  minutes.	  



Opting in and out of LearnJCU subjects as a LearnJCU Site Editor or Viewer 



Opting in and out of LearnJCU subjects as a LearnJCU Site Editor or Viewer	  
	  

©Learning	  and	  Teaching	  Systems	  
Last	  modified:	  November	  2015	  

3 

3. Click	  the	  Manage	  your	  LearnJCU	  Site	  Editor/Viewer	  Role	  link	  to	  see	  what	  ORGUs	  you	  have	  
access	  to	  as	  either	  an	  Editor	  or	  Viewer.	  Click	  on	  the	  ORGU	  link	  to	  display	  the	  subjects	  
owned	  by	  the	  ORGU.	  

	  
	  

4. Select	  the	  check	  box	  for	  each	  subject	  you	  want	  enabled	  or	  disabled,	  and	  choose	  Save	  
Subject/s	  Status.	  	  	  The	  maximum	  number	  you	  can	  enable	  per	  ORGU	  is	  100.	  Changes	  in	  
access	  to	  LearnJCU	  site/s	  will	  only	  take	  a	  few	  minutes.	  Use	  the	  browser’s	  search	  function	  
(Control	  F	  /	  Command	  F)	  if	  the	  ORGU	  has	  a	  large	  number	  of	  subjects.	  
	  

	  

	  


